[Mprnoxenne 3
K npuxazy «O6 yTRepKIeHUH euHoH
YIETHON IOMMTHKY NEHTPATH30BAHEOTO
Oyxranrepckoro yasray

or«_/& » fé’//z{f %2025 v, No #2-£0

Iopsizox nepenaam foKymenTOB OyXraJarepekoro yaéra u meJ OpH cMeHe
PYKOBOIHTeNs, INIABHOTO OyXranaTepa Ju60 HHOrO A0MKHOCTHOIO Juua,
OTBETCTBECHHOTO 32 BeJieHHe ByXraiTepckoro yuéra

1. Opranmsanns nepeaaYH JOKYMEHTOB H el

1.1. OcroBanueM mis mepemaun MOKYMCHTOB ¥ JeNl SBIACTCS IpeKpalleHne
TIOTHOMOYHMH DYKOBOIHUTENS, TIPHKA3 00 OCBOGOXKICHAM OT JODKHOCTHA TJIABHOTO
Oyxranrepa 1m6G0 WHOTO HOKHOCTHOLO JIAI@, OTBETCTBEHHOTO 32 BeJCHHE
Oyxranrepckoro yuéra. :

1.2. Ilpw BO3HUKHOBEHHH OCHOBaHM:A, Ha3BaHHOIO B I 1.1, m3madres OpHUKa3 0
liepeLiaue TOKyMEHTOB U nen. B uéMm ykassaroTes:

a) IO, Tepeatolee TOKYMEHTHI ¥ JeJIa;
) smwrio, KOTOPOMY IEPEeSaloTCsl JOKYMEHTEHI H felia;

B) JlaTa U BpeMs HaYala Iepefaun AOKYMCHTOB ¥ JeJI U IPefeNbHEIH CPOK Takoi
nepeaayu;

T) COCTaB KOMECCHH, CO3LABAEMON s [Iepenavynd NOKYMEHTOB W Jen (maiee -
KOMHMCCHS);

) TIepedeHb UMYIIECTBa 1 00533 TeTECTB, IOATEKAIIMX HHBEHTapU3aIUH, I COCTAB
VHBCHTAPU3AIMOHHON KOMWCCHH (€CIM OH OTIMYaeTcs OT COCTABA KOMHECCHH,
co3maBaeMOoH I Iiepefadrt TOKYMEHTOB i Jien).

1.3. B cocras KommccHH IIpH  CMEHE  PYKOBOOUTEII  BKJIIOUAETCS
HPCACTABHTENE OpTaHa, OCYMIECTBISIONICr0 (DYHKIHY A TTOTHOMOYHS yUpenuTens.

1.4. Ha Bpema yuactus B paboTe KOMHCCHE 8 wWieHEI OCBOOOXIAIOTCI OT
HCIOJIHEHHA CBOUX HENOCPEACTBEHHBIX TOMKHOCTHBIX OOA34HHOCTEH, eCciy HHOE He
yKa3aHO B IPHKa3e O Imepeade JOKyMEHTOB o Jell.

Hopsinok mepenayn JOKyMeHTOB, 3aKPENIEHHOr0 AMYIECTBA H JIe/l
1.5. Ilepeaya JOKYMEHTOB W €] HAYMHASTCS C IIPOBEICHHA HHBCHTAPH3ALIAN.

1.6. MIHBeHTapH3alMH TIOIEXHT BCE HMYIIECTBO, KOTOPOE 3aKPEIIeHO 3a JIHIIOM,
TIEPENAFOIIHM Jella ¥ FOKYMEHTEL.

1.7. IlpoBeneHne  WHBEHTAPU3ALHH U opopMneHre €&  pe3yNLTATOB
OCYINCCTBIAETCA B  COOTBETCTBMM ¢ IlopsnkoMm mpoBenerWms WHBEHTApH3ALWH,
nprBeACHHBIM B [Iprnoxenwn Ne 10 k Yu&rHoM monuTHKe.,

1.8. HermocpencTBeHHo mpu nepemage mel u IOKYMEHTOB OCYIIECTRISIOTCS
CIEAYIOWIUE NeHCTBH:

a) IIepeaarwinee JIumo B OPHUCYTCTBAH BCEX YIECHOB KOMICCHH AEMOHCTPHPYET
HNPUHHMAaIOMIEMY JTHITY BCe nepenaBacMele JOKYMEHTEL, B TOM YHCJIE;



- YHPCOUTENbHBIC, PETUCTPAI[HOHHbIE H HHEIE JIOKYMEHTEL,
- JIMNCH3HH, CBANICTEIIBCTBR, IATEHTEl 1 TIp.;

- HOKYMEHTE! YIETHON TIONATUKH,

- GIOJDKETHYIO U HAIIOTOBYIO OTYETHOCTE;

- AOKYMEHTRL, IOATBEPKNAIONIHE PETUCTPALHEIO IPaB HA HEIBIKAMOE HMYIIECTRO,
HIOKYMEHTEI O PETUCTpallid (IIOCTAHOBKE Ha yu&T) TPAHCIIOPTHBIX CPEICTB;

- 4KTBl PEBU3HH U ITPOBEPOK;
- INaH-TpadHK 3aKyIIOK;
- O1aHKY cTporoit OTYETHOCTH,

- Marepualibl 0 HeJocTadax o XUINMCHUAX, IIepellaHHBle U He II€pEeOaHHbIE B
IIpaBOOXpPaHUTEILHEBIES Opraer,

- PETHCTPBI GyXranTepckoro yduéra: KHHIH, O0OpOTHEIE BEIOMOCTH, KapTOUKH,
XKYPHAJIBI OTIepauil u mp.;

- PeIrUCTpPhI HANOrOBOIO YU&TA;
- HOTOBOPEI ¢ KOHTPATEHTAMY;
- aKTBI CBEPKH PAcu€TOB ¢, KOHTPAreHTaMH;

- CIpPaBKy 00 HCHOJHEHHH OGS3aHHOCTH IO YILIaTe HajoroB, cOOpoB, IeHEH,
TpadoB, IPOLEHTOB;

- IIEPBHYHEIC (CBOJIHEIE) YUETHEIE TOKYMEHTEL,

- KHHTY HMOKYIIOK, KHUTY IPOJ&sK, KypPHAIbI PETHCTPALAA CYETOB-(aKTyp;

- AOKYMEHTEI IT0 HHBEHTAPHU3AIMH UMYIIECTBA U 0643aTeNECTB, B TOM HHCIE AKTEL
HHBCHTAPHU3AHY, HHBEHTAPU3AIMOHHbIE OIHCH, CTHYATEbHEIE BEIOMOCTH;

- HHBIE JOKYMEHTEI;

6) mepenarolniee NMNO B NPHCYTCTEME BCEX WICHOR KOMHUCCHH JEMOHCTPUPYET
HPAHAMAOIIEMY JIHITYy BCIO HH(DOPMAIIHIO, KOTOpas HMEETCS B SIEKTPOHHOM BHJE U
IonexuT Tepenade (Oyxrantepckre 6asel, Mapoad W HHEIC CPeIICTBA MOCTYyIA K
HEOOXOUMEIM JUIs paGOTHI pecypcam p.);

B) IepeNlarollee JMNO B IPHCYTCTBHH BCEX WICHOR KOMHCCHH TepenacT
IPHHAMAIOIIEMY JINIly BCE 31eKTPOHHEIE HOCHTENH, HeOOXOIHMBIE s paboTEI;

T) mepefalollee JIHNO B NPACYTICTBHH BCEX UICHOR KOMHMCCHH MepenacT
[PAHAMAIOINEMY JIIY KIFOYIH OT Cefi(oB, IIedaty u MTaMIIbl 1 T.IL;

) Hepelaiolliee JIHNO B TIPHCYTCTBHH BCEX WIEHOB KOMECCHE TOBOIHUT [0
[PHHAMAOMIET0 JiHla HH(pOpMAIMI0 060 Bcex IpobeMax, HEpEeIIeHHBIX JIellax,
BOSMOXCHBIX HIIH MMEIOIUX MECTO IMPETCH3UAX KOHTPONHPYIONEX OPraHOB M MHEIX
aHAJIOTUYHEIX BOIIPOCAX;

¢) IpH HEOOXONMMOCTH Mepejaloliee JIHIO NaeT MHOSCHEHWS o nobomMy w3
TlepeiaBacMbIX (JIeMOHCTPUPYEMEIX B IPOLECCE TMepenadn) JIOKYMEHTOB, HH(OpPMAIIUH,



npenMeTos. Ipenoctasnenve moscaermii mo mo6oMy Bompocy IIPAHEMAIOIIETO JIUNA |
(wmmw) uIeHa KOMECCHA 06S3aTeIbHO.

1.9. Tlo pesymsraTam [ICpeRavm JIel ¥ NOKYMEHTOB COCTABISIETCS aKT TIo dbopme,
IIPUBENEHHON B IPHIIOKCHIH K HacTosamemy Ilopsanky.

1.10. B axre otpaxarorcs NICHCTBHS, OCYIIIECTRISHARIC [IpY Hiepenade, a TAKkKe BCE
AOKYMEHTEL, KOTOpbIE ObITH IIepe atET (pomeMoHCTPHpORaKEL) B IIpoIiecce MepesayH.

1,11, B akre OTPaXarwTCs BCE CYIECTBEHHBIC HEJIOCTATKM W HApyIICHHSI B
Opranu3alud pabOTEl 110 BeIEHUIO yu€Ta, BEISBICHHLEIE B IIponecce Iepenadn
HOKYMEHTOB H JIeI. '

1.12. Akt cocraBusercs B AByX OK3€MIUIApax (ML Tepefaromero wu
NPUHAMAIOIIET0), MOMMUCHIBAETCS IIePeNArOITHM THIOM, TPHHAMAIOMHM JIHAIOM H
BCCMU "neHaMu KoMuccru, OTKa3 OT MOJIIHCAHNS aKTa He JIOITycKaeTcs.

1.13. Kaxmoe u3 v, HOANUHCBIBAIOIINX aKT, MMeeT IIPaBO BHECTH B HETO BCe
AOTIONHCHUS  (IIPUMeYaHIs), KOTOPBIE COYTET HYXHBIM, &4 TaKxKe HIPUBECTH
PeROMEHManMKN W mHpemioxenud. Bee momonzenws, IIpUMEYaHVd, PEeKOMEHIANH W
[PEJIOKCHNUS H3NAraroTCs B CAMOM aKTe, a IIpH HUX 3HAUWTEITRHOM 00BEeMe - Ha
OTAGTIBHOM JmcTe. B mocmemmem crywae OpH TOANHUCAHMH JeilaeTcd OTMEeTKa
«[lonomuenns (npuMevanys, PEKOMCHIATIAY, IPEATIOKEHNS ) IPHIIATaI0TCI».



Iprnoxenue 1
k [Topsaxy nepenasu goxymenTos
OyxTanTepckoro yusTa u nen

AKT

pHEMa-IepeIa i JOKYMEHTOB ¥ /el

(MecTo nonmMcanys axta) " " 20 T.

MI:I, HIDKCTIOAIHCABINUECS:

(momxuocTs, ©..0.) - CHAFOIUHK JOKYMCHTEI U Jiea,
(nomxzocTs, ©.J.0.) - IPUHUMAIOINHH TOKYMEHTHI | flena,
‘WICHEI KOMHCCHH, CO3NaHHON __ (BMJ JOKYMEHTA — NPHKA3, DACTIODLKEHHE M T.IL) (momKHOCTE
DYKOBOIHTEN)  OT Ne
(momxHOCTE, ©.1.0.) - IPE/ICEIaTeNTE KOMECCHH,
(momirocTs, @.J1.0.) - WIEeH KOMHCCHH,
(momxuocTs, ©.J1.0.) - YJICH KOMHCCHH,
PENICTABUTENb OPTaHa, OCYIIECTBISIOMEro (QYHKIHH H TOTHOMOYHS yapenurens (TOIDKHOCTE,

D.H.0.)

COCTaBUIH HACTOAIMMHE aKT O TOM, 9TO

(JAOJDKHOCT, gbaMmmz, HHATHAJIBI CAATOWIETO B TBOPHTEHALHOM IIaJIeXKE )
{(AOJDKHOCTE, ggaMHIIHH, WHHANHAIG] IPUMHAMAKOIMETO B JaTeTbHOM TIaee)

HIEPEeNAHEL;
1. Cnenmyrompe MOKyMEHTH! 1 CEeIEHN:
’_—
Ne n/m Onncanne nepefanHLIX JOKYMEHTOB H CBeACHH Koangectro
1
2
3

2. Cnepyromas uHGopMaIms B 3TEKTPOHHOM BHIE!

Ne n/m Onncanue nepeaannoi nadopmannu Konnuecrso
B 3JIEKTPOHHOM BHEE

3. Creyrommee 57eKTPOHHEI® HOCHTEIH, HeOBXOMMEIe ST paboTer:



Ne n/m Ounncanne 5.1eKTPORABIX HOCATENEH . Kommuecrso

4. Kimoww ot ceitho: _(rounoe ommcanue ceiidor u mect HX PACIIONOMKEHMS )

5. Cremyromiye neqaTy & mTaMIIBL:

Ne w/m Onncanue neyaTeif ¥ MTAMIOR Koangectso

HoBenena cnemyromas wndopmarms o npobremMax, HePeIISHHEIX NeliaX, BO3MOYHBIX WTH HMETOIHX
MECTO MPETEH3HIX KOHTPOIHPYIOIIHX OPraHOB M HHEIX AHAJIOTHIHEIX BOIIpOCAX:

B npouecce mepenadm AOKYMEHTOE M JleN BBISBIEHEI CIICAYIOIHE CYIECTBEHHBIE HETOCTATKH M
HAPYIICHAS B OpraHH3allud paboThl 110 BeICHMIO VI8Ta:

Iepenaronmum NHIOM TaHEBT CIeYIOMHE MOSCHEHNS:

Honontenus (IpuMedans, peKoMeH/IAIHz, TIPEJUTIOKSHHUS):

ITpunoxeHus K axry:
1.

2,
3.
[loxamwmcH JTHL, COCTABHBIONX KT:
Ilepenan:
{AOIXHOCTE) (monTIvcE) (bavrms, yHpTHATED)

[Tpusam:



{IOIDKHOCTE) (omecs) (bamunms, viEvTHaTL)

Ipencenarens komuccum:

(HOJDKHOCTE) {mromice) (baveivs, wrrTHATED

HIIeHB! KOMUCCHY:

(MOIDKHOCTE) (mommwce) (bavmmisg, HHHUITHAIIE])

(HOMXHOCTE) (moamucs) (amrmmis, wHETEATL)

Lpencraeurens oprana, ocymecTEImIOMIEro hyHKIHM H TONHOMOYHS YapeguTerTS:

(HODKHOCTE) (momnwmcs) (hamrums, mHFEHATED)

O6Gopot nocnenero mcta
B HacTosmem axte IPOHYMEPORAHO, IIPOITHYPOBAHO H 3aBEPEHO [EUATEIO JIFCTOB,
(IO/XHOCTE TIpeIcenaTens KOMHCCHH) (nodnucsy) (bavymis, wrrmansr)
L] it 20 }_.
M.IL




